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A GUIDE TO MAKING AN ADOPTION APPLICATION 
TO THE COUNTY COURT OF VICTORIA
Forms required for applications pursuant to the Adoption Act 1984 – 
FORMS PURSUANT TO ADOPTION RULES 2005
1. 
Form of Summons for Adoption Order


[Form 1]
(i)
This form must be in duplicate.
(ii)
A summons may refer to more than one child.
[Form 2]
2. 
Form of Notice of Identification
(i) 
A single copy only of this form is required

(ii)
If more than one child is the subject of the application a separate form must be prepared for each child.

(iii)
Both applicants to sign the form if making the application on your own behalf.

(iv)
If you have a Solicitor acting for you, the Solicitor (not the solicitor’s firm) must personally sign the Notice.

(v)
The Notice of Identification must have the child/ren’s full name/s prior to adoption and the date & place of birth of the/each child as well as parents names if known.
3.
Form of Affidavit of Application 



[Form 3]
(i)
One copy only of the affidavit must be filed with the Court.

(ii)
One affidavit may be used for more than one child.

(iii)
The Affidavit must comply with form 3 of the Rules with any necessary modifications and additions as are required.

(iv)
If there are 2 applicants, both must swear and sign the Affidavit of Applicants 

(v)
Any Affidavit must be witnessed by a prescribed person such as a Registrar/Deputy Registrar at any court house, Justice of the Peace, Solicitor, Police Officer of the rank of Sergeant or above or Municipal Clerk etc.
4.
Form of Adoption Order




[Form 9]
(i)
This form must be in duplicate.

(ii)
If more than one child is the subject of the application separate forms must be prepared for each child.
FORMS PURSUANT TO ADOPTION REGULATIONS 2008
5.
Memorandum of Adoption Order



[Schedule 21]
(i)
This form must be in duplicate. 
(ii)
If more than one child is the subject of the application separate forms must be prepared for each child.
ADDITIONAL DOCUMENTS REQUIRED 
6.
The following documents are required to be filed with the Court for an adult adoption 
(i)
Original current birth certificate of the person to be adopted
(ii)
Affidavit of adoptee, consenting to being adopted
(iii) 
Declaration as to Immigration Status 
NOTE:  Pursuant to s16(3), the court generally requires the natural parent(s) be notified, by registered post, that the applicant intends to apply to the County Court to adopt the adult child.  An affidavit of service annexing proof is required.
All Applicants must note the following matters -
Application by both parents
7.
The affidavit of applicants must be made out and signed by both applicants
More than one child being adopted
8.
The Summons (Form 1) and Affidavit of Applicants (Form 2) may refer to more than one child. However, Notice of Identification (Form 2), Adoption Order (Form 9) and Memorandum of Adoption (Form 21) must be filed separately for each child.
Persons in whose favour an Adoption order may be made

9.
An Adoption Order may be made in favour of two persons: 
(i)
who are married to each other and have been so married for not less than two years 
or
(ii)
whose relationship is recognized as a traditional marriage by an Aboriginal community or an Aboriginal group to which they belong and has been so recognized for not less than two years;
or
(iii)
who are living in a de facto relationship and have been so living for not less than 2 years; 
or
(iv)
who have been living with each other in any combination of the relationships referred to in 
paragraphs (a) to (c) and have been so living for not less than 2 years - before the date on which the order is made.
Filing of Documents with the County Court 
10.
All the above mentioned forms must be lodged with the County Court for issuing.  The prescribed fee must be paid at the same time. The documents may be lodged by mail or if lodging the documents in person, they are to be filed at the ground floor of the County Court at 250 William Street. The Adoptions Registrar will review the documents back of office, and advise you in due course if they are in order. If a document are not in order, this may result in a delay in the processing of the application.
Payment of the prescribed fee
11.
The filing of an Adoption Summons attracts a filing fee. Please refer to the County Court Fees Costs and Charges on our website for the current filing fee.  
The Summons

12.
If the application is accepted a Summons will be sent to you or, if you are using one, your Solicitor, 
advising of the date and time of the Adoption Hearing.  If it is sent to your Solicitor’s office, they will advise you when the adoption is listed.
The Hearing Venue and Time 
13.
The hearing is usually conducted in a court room of the County Court at 250 William Street, Melbourne.
14.
Once you reach the County Court, proceed to the Registry counter to announce your arrival.  Look for your Solicitor if you have engaged in one. The Adoptions Registrar will greet you and escort you to the allocated Court.
What should you take to the Hearing?
15.
You should be early and bring copies of your documents.
16.
It is recommended that you bring a camera.  You are allowed to take photos in the court room with the Judge after the order is made.
Is the hearing Formal?

17.
The hearing is held "in camera" that is, in private, and the general public are not permitted to enter the court room.

18.
Although the adoption process is extremely formal from the point of view of the application and the documents having to comply with legislative provisions, the actual hearing is held as informally as possible and in a relaxed atmosphere.  

19.
Judges consider hearing Adoption Applications as one of their more pleasurable duties.
Who May Attend the Hearing?
20.
The applicants and the adoptee must attend and appear before the Judge. 

21.
If a Solicitor has acted for you he/she will also attend.  

22.
You may wish to invite family and friends.

23.
Most Judges do not usually object to photos or videos being taken. It is best to ask the Judge at the hearing if you can take photos.

24.
The Adoptions Registrar of the County Court Registry will be in attendance at the hearing to assist both you and the Judge.

Before leaving the Court
25.
Make sure you have the Certificate of Adoption which the Judge will present to you or the child/ren. 
26.
A new Birth Certificate for your adopted child will be available from the Registry of Births, 
Deaths and Marriages within 10 days of the adoption order being made.  You will need to apply directly to their Registry for new birth certificate.   
USEFUL ADOPTION CONTACTS
SOLICITORS:
Law Institute of Victoria Referral Service

· Phone:  9602 5000

· This referral service will usually give you the names of three solicitors who deal with Adoption applications. The referral service will also try to give you the names of solicitors in a particular locality.

ADOPTION INFORMATION SERVICES:
VICTORIAN ADOPTION NETWORK FOR INFORMATION AND SELF-HELP (VANISH) 
· 1st Floor, 50 Howard Street, North Melbourne, Victoria 3051

· Phone: (03) 9328 8611 or Toll Free: 1300 VANISH (1300 826 474)

· Fax: (03) 9329 6527

· Email: info@vanish.org.au
REGISTRY OF BIRTHS, DEATHS AND MARRIAGES 
· Phone:  9603 5881
· P.O. Box 4332, Melbourne, 3000
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