[image: image2.jpg]


[image: image2.jpg]


	Document Type
	Practice Note

	Reference No.
	PNCO 1 – 2015 

	Subject
	Commercial Division: General List

	Title
	Operation and Management of the General List of the Commercial Division

	Authorised By
	Her Honour Judge Kennedy

	Date
	2015

	Supersedes Reference No.
	Operation and Management of the Commercial List (PNCI 6-2010)
Commercial List Duty Judge and the Discontinuance of the Practice Court (PNCI 5-2009)


Contents

- 1 -Introduction


- 2 -Contact details


- 2 -Issue of Proceedings


- 2 -The Administrative Mention process


- 4 -Pleadings


- 4 -Discovery and Interrogatories


- 5 -Interlocutory Disputes


- 6 -Division of Responsibilities between Duty Judge and Judicial Registrar


Appeals …………………………………………………………………………………………….
- 7 -
- 7 -Judicial Resolution Conferences


- 8 -Case Conferences


- 8 -Setting Down for Trial


- 9 -Production of orders


- 9 -Vacation of Trial Dates


- 9 -Settlements


- 9 -Judgment on breach of settlement terms


- 10 -Hearing of trials




Introduction 

1. The Commercial Division of the County Court provides parties with a quick, efficient, just and cost-effective means for resolving commercial disputes. There is no monetary limit on the County Court’s civil jurisdiction. Every six months, five judges with experience in commercial law are rostered to sit in the Commercial Division. Each month, one of the five judges is nominated as the Commercial Division Duty Judge. A Judicial Registrar experienced in commercial law also assists the judges of the Commercial Division, principally in relation to interlocutory matters, ADR and the administration of the Division.

2. Where possible, interlocutory steps are conducted on the papers and by consent. Parties are expected to cooperate in completing interlocutory processes so that the proceeding is brought to trial as quickly, fairly and efficiently as possible. Trial dates are usually available within 6 months of Administrative Mention.
3. This Practice Note deals with the operation of the Commercial Division General Cases List. The Practice Note is supplemented by the Expedited Cases List [Practice Note available here], the Banking and Finance List [Practice Note available here] and the Building Cases List [Practice Note available here].  Practitioners should make reference to the Practice Notes specifically relevant to those lists in addition to this Practice Note.
Contact details

4. The Directions Group email is directions.group@countycourt.vic.gov.au. The Directions Group Co-ordinator can be contacted on (03) 8636 6273 and the Directions Administrators can be contacted on (03) 8636 6690. The Commercial Division Co-ordinator can be contacted on (03) 8636 6516. 
5. Details of the Commercial Division Duty Judge, are contained in the Courts Civil List at http://www.countycourt.vic.gov.au/commercial-division.

6. Contact details for the Associates to the Judges and Judicial Registrars of the Commercial Division are available here: [https://www.countycourt.vic.gov.au/judicial]
7. All correspondence with the Court should be copied to the other parties to the proceeding (in the absence of good reason to proceed ex parte).

Issue of Proceedings 

8. When a proceeding is issued, the plaintiff's practitioner must complete a Request to Enter List form nominating in which division and which list the proceeding is to be entered and in certain cases a more precise description of the principal cause of action. The four lists of the Commercial Division are the General List, the Expedited Cases List, the Banking and Finance List and the Building Cases List.

9. Unless a further order is made by the Court, the proceeding will remain in that list or division and will be managed until the case is resolved. 

The Administrative Mention process 

10. The filing of an appearance by the defendant will trigger the Administrative Mention procedure. A Notice will be sent by the Court to the parties requiring the parties to submit consent orders to the Court designed to manage the interlocutory processes and to allow the Court to nominate a trial date. Commercial cases are usually listed within 6 months of the Administrative Mention.  
11. If the parties are not ready to proceed at the time the Administrative Mention Notice is received, they should contact the Directions Group indicating why the matter is not ready and requesting that the case be listed for further administrative mention. 

12. Failure to respond to an Administrative Mention Notice may result in a proceeding being struck out by the Court. 

13. A standard set of directions orders can be found here. In general terms, the standard orders provide for the articulation of the matters in dispute by the delivery of pleadings and particulars, mutual discovery and exchange of expert reports, mediation and the setting down of the case for trial. The orders are deliberately brief and the parties are expected to cooperate and reach agreement on the detailed steps required, for example in organising a mediation or preparing a Court Book.
14. The standard form of orders should be used in most cases. There is generally no need to otherwise spell out the detail of these standard orders as they are well understood and the Court will enforce the reasonable and usual understanding of these procedures if a dispute arises between parties.

15. For example, an order that mediation of the dispute be completed by a particular date assumes that the mediation will be conducted in accordance with a set of procedures which have been established over many years. 

16. Similarly, the standard orders provide only that Court Books be prepared and filed with the Court at the commencement of the hearing. However, in accordance with established procedures, some 4 weeks prior to the trial, the plaintiff should serve on each other party a draft index for the proposed Court Book. Each of those other parties should then send a list of documents to be included/excluded in the proposed Court Book with all parties using their best endeavours to agree upon the contents of a Joint Court Book by the date of the trial.

17. When submitting orders to the Directions Group, parties should have particular regard to the requirements outlined by the Directions Group Guidelines and Orders [located here], in particular, as to:
a) formatting (Arial size 11 font, single spaced);
b) the standard forms for timetabling orders;
c) communication by email to directions.group@countycourt.vic.gov.au; and
d) provision of both a Microsoft Word document and a PDF copy with signatures indicating consent.

18. If the parties cannot agree upon appropriate interlocutory directions, a request should made to the Directions Group to nominate a Directions Hearing date before the Judicial Registrar, at which time appropriate directions will be made (see Interlocutory Disputes, below). 
Pleadings 

19. The Rules require the parties to deliver properly particularised pleadings which are designed to elucidate the issues in dispute. The Court will intervene where the pleadings are confusing or otherwise unhelpful, or particulars are simply requested in order to delay the proceeding or where it is apparent that the conduct of one party is not assisting the speedy resolution of the case. 

20. In some cases, a plaintiff may issue proceedings where there appears to be little merit in the claim or, alternatively, an appearance is filed where it appears that a defendant has no real defence. In these cases the Court will, so far as it can, assist the parties with procedures designed to resolve the dispute as soon as possible. The Court may, for example, order that a party swear an affidavit setting out the basis of their claim or their defence. 

21. In seeking appropriate consent orders, the parties should always keep in mind the overriding purpose that there should be a just, efficient, timely and cost-effective resolution of the dispute. 

Discovery and Interrogatories

22. Interrogatories will not be permitted unless leave is obtained.  In the relatively rare situation where an application for leave is deemed appropriate, practitioners should address whether the time taken to administer interrogatories and have them answered is justified by the criteria that it is likely to bring the proceeding to resolution at an earlier time.
23. With discovery of documents, the objective is to ensure that the procedure allows each party access to documents in circumstances where the absence of discovery would not permit justice to be done between the parties. On the other hand, it is recognised that discovery can be a lengthy and costly process and the level of discovery appropriate in a case must be measured against the issues in dispute. 

24. Generally, the Court will require discovery of certain minimum documents reflected in the standard directions orders. A ‘catch-all’ category comprises those documents it is ‘reasonable in the circumstances’ for a party to discover. Initially, it is for the parties to determine the question of reasonableness. If the parties are unable to do so, they can obtain the assistance of the Court. 

25. Generally, the Court will not participate in the process of approving lists of discoverable documents. To do so in advance takes a lot of time and removes from the parties the responsibility of sorting out these issues between themselves. On the other hand, the preparation of agreed discovery lists is a useful process with which most practitioners are now familiar and the parties may continue to find it the best way of describing the degree of discovery which, in a particular case, is to be regarded as ‘reasonable’. 

Interlocutory Disputes

26. At all times, the parties are expected to cooperate in the resolution of interlocutory matters so as to minimise the need for the Court’s intervention prior to trial. 
Application to be made by email unless summons required by rules

27. Where an interlocutory matter is unable to be resolved by the parties, an application should be made by email to the Directions Group unless the Court Rules require a summons. All email correspondence with the Directions Group must be copied to all other parties. 
28. Parties should consult the Directions Group Guidelines and Orders (located here) when making an application relating to an interlocutory dispute in the General Division and the Expedited Cases Division and in particular refer to the standard set of directions.
29. The subject line of the email should read ‘Request for Directions Hearing’ and the email should set out concisely:
a) the nature of the dispute;
b) the reason why a directions hearing is necessary;
c) the orders sought by that party; and 
d) if the application is likely to take longer than one hour, a precise estimate of time. 
30. The application need not be supported by an affidavit, if the applicant (or the respondent to the application) simply relies upon correspondence between solicitors. The correspondence can be emailed to the Directions Group or produced as a bundle at the hearing of the application without a supporting affidavit.
31. If the application requires evidence of facts which are likely to be contentious, the application must be supported by affidavit material. The affidavit material relied upon must be served on all relevant parties a sufficient time before the application is heard in order to allow all parties the opportunity to respond to the application.
32. The application will generally be listed to be heard at the next available directions hearing before a Duty Judge or Judicial Registrar (see Division of Responsibilities between Commercial Division Duty Judge and Judicial Registrar below), commencing at 10.00 am (in the case of the Duty Judge) or 10.30am (in the case of the Judicial Registrar).
33. Proceedings heard before the Commercial Division Duty Judge or Judicial Registrar are not automatically transcribed unless separate arrangements are made. The Associate to the Commercial Division Duty Judge, the Associate to the Judicial Registrar or the Commercial Division Co-ordinator can assist with this if appropriate. 

Applications where rules require a summons
34. The Court Rules require the issue of a summons in a number of specific applications, for example, in the cases of Summary judgment (Rule 22); and Freezing Orders (Rule 37A).  In addition, applications for an interlocutory injunction (generally issued prior to Appearance) and applications involving a non-party, require a summons to be issued. 

35. All urgent applications (for example, for an interlocutory injunction, freezing or search order) will immediately be referred to the Associate to the Commercial 
Division Duty Judge. Practitioners will be required to submit a completed ‘Urgent Application form’ (Annexure A) to the Commercial Division Co-Ordinator, when seeking to list the application.

Division of Responsibilities between Duty Judge and Judicial Registrar

36. The Directions Group will be responsible for listing all interlocutory disputes and directions hearings before either a Duty Judge or a Judicial Registrar.  The following matters will ordinarily be listed before a Judicial Registrar:
a) ex parte applications for orders on the papers including applications for substituted service and for extensions of writs;

b) applications for orders to be made “on the papers” to the Directions Group;

c) directions hearings listed for non-payment of a setting down fee;

d) directions hearings listed because of timetable issues or “slippage”;

e) first directions hearings;

f) applications for reinstatement and/or judgment pursuant to terms of settlement (where the settlement occurred as a result of a Judicial Resolution Conference/mediation the hearing will be listed before a differently constituted Court);

g) the hearing of notices of objections to a subpoena or to a judgment debt instalment order;

h) interlocutory applications in relation to the “Timbercorp” proceedings (but not directions hearings);

i) assessments of damages;

j) the taking of an account or the making of an inquiry;

k) applications for, or incidental to, the enforcement of judgments and orders including:

i.  applications for the attachment of debts and/or the attachment of earnings; and

ii. applications for leave to issue a warrant of execution pursuant to r 68.02, 

but excluding applications to stay a warrant;

l) case conferences and Judicial Resolution Conferences/mediation;

m) the conduct of the trial of unopposed proceedings with an estimate of duration of no more than 1 day; 

n) the conduct of the trial of a proceeding if the Judge in charge of the Division has ordered that the trial be conducted by a Judicial Registrar;

o) applications for judgment pursuant to s28R of the Building and Construction Industry Security of Payment Act 2002;

p)  any other matter referred to the Judicial Registrar by the Duty Judge and/or the Judge in charge of the Commercial Division.

37. The following matters cannot be listed before a Judicial Registrar:: 

a) any application which by the Rules or any Act is required to be heard only by a Judge;

b) any application for an injunction; 

c) any proceeding relating to the liberty of the subject;

d) any criminal proceeding; 

e) any application under section 28 or 54 of the Vexatious Proceedings Act 2014;

f) any application or proceeding under Part 2 or Part 2A of the Confiscation Act 1997.
Appeals 

38. An application for review of a decision of a Judicial Registrar under r 84.02(3) may be made in the form of the notice attached at annexure B.
39. The notice should be filed and served within 14 days after the date of the decision. 

40. The hearing of the application will be listed by the Commercial Division Coordinator before the Duty Judge at the next available date.  


Judicial Resolution Conferences

41. From 5 May 2015, Judicial Resolution Conferences will ordinarily be conducted by a Judicial Registrar as a mediation. There is no additional fee for a Judicial Resolution Conference. It is anticipated that Judicial Resolution Conferences will be most valuable where:

a) one or more parties have limited means;

b) there is a self-represented litigant

c) there is a benefit in immediate mediation (eg: during the course of trial);

d) private mediation has been unsuccessful

e) a proceeding listed for trial is on the reserve list; or

f) the costs, duration or complexity of any trial are likely to be disproportionate to the amounts in dispute. 
42. A Judicial Resolution Conference may be requested by the parties by email to the Directions Group, with subject heading “Request for Judicial Resolution Conference”. The email should set out the reasons why a Judicial Resolution Conference is appropriate in the circumstances. 
43. The parties themselves, or a representative of a corporate party with authority to settle the proceeding, must attend a Judicial Resolution Conference. 
44. An Information Sheet on Judicial Resolution Conferences has been prepared by the Judicial Registrars at annexure C. Practitioners are required to provide this Information Sheet to their clients at least seven days prior to the date scheduled for the Judicial Resolution Conference. 
45. Judicial Resolution Conferences will ordinarily be listed to commence at 11.30 am and are expected to be concluded by 4.15 pm.
46. The judicial registrar who conducts a judicial resolution conference cannot hear the trial of the proceeding.
Case Conferences 

47. A case conference will be conducted by a Judicial Registrar in open court. Counsel should be familiar with the case and to be able to discuss the issues of fact and law which arise. There will be the opportunity for the parties to retire to conduct private negotiations. 
48. The objectives of a case conference is to settle the action, or, if this is not possible, to refine the issues and determine the most appropriate interlocutory steps to bring the matter quickly to trial.
49. Unless the parties consent, the Judicial Registrar who conducts a case conference cannot hear the trial of the proceeding. 
Setting Down for Trial 

50. The Court can generally accommodate a trial date for a proceeding within a relatively short period unless the anticipated hearing time exceeds ten days. The parties should seek the earliest possible hearing date from the Court consistent with the determination of the most efficient timetable for the completion of the interlocutory steps. 
51. A setting down for trial fee will be payable, generally 4-6 weeks after a trial date is set. Practitioners are reminded that non-payment of the fee will result in the trial date being automatically vacated. It is possible to apply for reinstatement of the trial date and an extension of the time to pay the fee, without waiting to see if the defendant will pay the fee. However unless application is made promptly (and certainly within 21 days), it will not be possible to refix the trial for the same date.
52. For commercial cases issued in circuit courts, reference should be made to the Practice Note [located here]. 
Production of orders

53. Orders are produced by the Court and are available to be accessed by practitioners through CourtConnect only.
54. There may be a time delay between the submission of the orders and the finalisation of same. Practitioners should be aware that the ordinary rules of the Court will apply in the meantime. In particular, practitioners are reminded that a defence is to be filed within 30 days from the filing of an appearance unless an order varying this time frame has been made and finalised. 
Vacation of Trial Dates 

55. On occasions, trial dates will need to be vacated. Applications to vacate trial dates should be made at the earliest opportunity and only in exceptional cases should this be within 30 days of the trial. The application should be made in the first instance to the Commercial Division Duty Judge. An explanation must be given as to why the vacation of the trial date is necessary.  

56. Callovers of cases fixed for trial are not conducted. 
57. If a case is set down for trial and a practitioner is seeking leave to file a Notice of Ceasing to Act that application must be made at the earliest opportunity, as otherwise the practitioner may not be released from their obligations. Practitioners are referred to Order 20.03 of the County Court Civil Procedure Rules 2008 and the relevant guideline at annexure D.  
Settlements 

58. If an action resolves, the Court should be informed at the earliest opportunity so as to maximise the use of judicial resources.
Judgment on breach of settlement terms

59. Where a request for judgment is made by a plaintiff in circumstances where the plaintiff alleges that the defendant has breached terms of settlement and those terms of settlement now entitle it to a “consent” judgment, the matter will be referred to the Commercial Division Judicial Registrar for hearing.
60. This is to ensure that the party against whom judgment is sought has notice of the application and is given an opportunity to respond.  This will occur despite anything in the terms of settlement to the contrary. 
Hearing of trials 

61. Every effort will be made to ensure that General List cases are listed before a Judge with commercial experience.
62. If, at any time prior to trial, the parties come to the view that the number of sitting days required for trial is different from that originally estimated, the Commercial Division Co-ordinator must be informed of this change immediately.   
63. The Commercial Division Co-ordinator in consultation with the Judge in Charge of the Division will be responsible for allocating the trials listed in the Commercial Division to a specific Commercial Judge in the week prior to trial.  The Commercial Division Co-ordinator will contact parties within approximately two weeks of the trial date regarding the listing with any relevant enquiries on behalf of the Court.   Prompt responses to any such enquiries are expected. 
64. In the rare scenario where a case cannot be reached it will be transferred to the Expedited Cases List and listed before a specific Commercial Judge with priority.
65. Shortly prior to trial an Associate to the trial Judge may contact the parties’ representatives requesting further matters including chronologies, statement of issues, and an updated time estimate or trial running sheet.
66. Consistent with the provisions of the Civil Procedure Act 2010 (Vic), parties are expected to co-operate to facilitate the just, efficient, timely and cost effective resolution of the real issues in dispute. To this end, parties are encouraged to agree on the tender of non-contentious documents wherever possible.
67. It is expected that the parties will generally arrange transcript for any commercial trials of more than half a day in duration. 
Annexure A
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	COUNTY COURT OF VICTORIA
COMMERCIAL DIVISION
	


REQUEST FOR URGENT APPLICATION 

To be completed by party requesting urgent application:

Case ID:
                                                                                                           
Case Name:
                                                                                                       
List:
                                                                                                                  
Application referred to:
Judge                                                                           
Nature of application:
                                                                                         
                                                                                                                             
Ex parte application: Y    N  Pursuant to Rule:         of County Court Rules. 

If not ex parte, have other parties been informed the application will be made? Y    N  
Is affidavit or other material available for the judge to peruse? Y    N  
Time estimate:       minutes.

By:                                              
Signed:                                                   


(Name of practitioner)

To be completed by Associate to Judge hearing application:
Application will be heard by:
Judge                                                                        
At:                   am/pm on                        /    /       in Court      
Party requesting listing notified of time and place? Y    N  


Notified by:                                                                        
Appearances

	Applicant:    
	Respondent:    

	Counsel/Instructor:                                     
	Counsel/Instructor:                                     

	                                                                      
	                                                                      

	Firm:                                                             
	Firm:                                                             

	Email:                                                           
	Email:                                                           

	                                                                      
	                                                                      

	Phone:                                                          
	Phone:                                                          

	Party:                                                            
	Party:                                                            


Annexure B

IN THE COUNTY COURT OF VICTORIA            No. CI -
- 0

AT MELBOURNE

COMMERCIAL DIVISION



LIST

BETWEEN            
AB                                  





Plaintiff
and                      
CD                                  





Defendant
Notice SEEKING REVIEW OF THE DECISION OF THE COURT CONSTITUTED BY A JUDICIAL REGISTRAR (Rule 84.02(3))
	Date of document: [insert date]

	Filed on behalf of the [insert party seeking the review]

	Prepared by: [insert details]


TAKE NOTICE that the abovementioned [insert party seeking the review] seeks a review of the order of the Court constituted by a Judicial Registrar made on [insert date].
The order sought to be reviewed was that [insert details of order made]
OR

was as attached [attach copy of order]
The [insert party seeking the review] seeks to review the whole of that order

OR

that part of the order by which it was provided [identify that part of the order which is sought to be reviewed].
The [insert party seeking the review] seeks a review of the order on the following grounds: [insert concisely and in numbered paragraphs the grounds relied upon].
The [insert party seeking the review] seeks that the following order be made in place of the order to be reviewed: [insert orders sought]
This review will be heard before the Commercial Division Duty Judge at  the County Court of Victoria, 250 William Street, Melbourne on the               day of 
 20    at          a.m. [or p.m.] or so soon afterwards as the business of the Court allows.

Signed by the  [insert party seeking the review]
or the [insert party seeking the review]’s solicitors

Note:
This notice is to be filed with the Court and served on each other party to the proceeding within 14 days after the date of the order sought to be reviewed.

Annexure C

Information Sheet – Judicial Resolution Conferences in the County Court

Note to Practitioners: Please provide this Information Sheet to your client prior to the Judicial Resolution Conference.

Your proceeding has been referred to a Judicial Resolution Conference. Judicial Resolution Conferences are a type of mediation conducted by a Judicial Registrar of the County Court pursuant to Chapter 5 of the Civil Procedure Act 2010 and Rule 84.01(1)(d) of the County Court Civil Procedure Rules 2008. 

A mediation gives you and the other parties to the proceeding the opportunity to discuss the issues in dispute in the presence of a trained mediator. Open dialogue allows parties to generate options which may lead to a mutual resolution of the dispute. 
The role of the Judicial Registrar is to facilitate these discussions and assist you in making choices about how you wish to proceed. The only way of settling a proceeding at mediation is if all parties consent to the outcome.

Please ensure that the person(s) who attend the Judicial Resolution Conference have authority to settle the proceeding on the day. Parties should ensure they have a clear schedule on the day as this will allow full engagement with the matters to be discussed. Additionally, you can expect the Judicial Resolution Conference will run until 4.15 pm. 

It can be helpful if parties send each other brief position statements prior to the mediation. Your legal representatives should arrange this with the other parties to the proceeding. If you would like the Judicial Registrar to read anything before the mediation, you or your legal representatives should email it to the Associate to the Judicial Registrars (contact details available at: https://www.countycourt.vic.gov.au/judicial)  Anything sent to a Judicial Registrar must also be copied to the other parties to the proceeding.

You should spend some time prior to the mediation thinking about:

· the important issues in dispute;

· the cost of continuing to trial (in time, money and personal burden); and

· the possible outcomes if this matter does not settle at mediation (including the prospect of recovery if you win at trial and the consequences of losing).

Solicitors should have available a calculation of their costs to date, the anticipated costs to completion on a standard basis and an estimate of the likely liability of their own client, if the client is unsuccessful in the proceeding.

At the mediation it is likely that the clients themselves will be asked by the Judicial Registrar to briefly explain what you see as the important issues to be discussed. This is an opportunity for you to present your position in your own words and it is not necessary to use ‘legal’ language. 
Everything said during the course of the mediation is confidential and cannot be used as evidence in Court in any subsequent hearing or trial, except in limited circumstances. Examples are if there is a subsequent dispute as to whether a proceeding settled at mediation, or a party alleges that a matter only settled as a result of the other party’s misleading or deceptive conduct. 
All parties to the proceeding will have the opportunity to speak and therefore it is important to afford each other the same respect which is expected by you.  Interruptions or ‘talking over’ someone is not permitted.
If your dispute is resolved at the Judicial Resolution Conference, the Judicial Registrar can assist by making Court Orders giving effect to the settlement. The Judicial Registrar will not draft terms of settlement – you or your legal representatives should come prepared to do this should a settlement be reached. 
However, sample pro forma Terms of Settlement are available on request which should be adapted to the particular circumstances of your dispute.

Annexure D

Commercial Division
Applications to file a notice of ceasing to act
Solicitors seeking leave to file a notice of ceasing to act pursuant to Order 20.03 and 34A.25 of the County Court Civil Procedure Rules 2008 should follow the following guidelines.

Applications to file a notice of ceasing to act should be directed to the Directions Group and should include:

1. a covering letter, which should contain the following:

a. a statement that the solicitor is seeking leave to file a notice of ceasing to act; 

b. confirmation that an affidavit in support is attached; 

c. confirmation that the affidavit of service (See 3a) is attached to the application

2. an affidavit in support, which should address:

a. the client’s knowledge of the trial date 

b. the client’s intentions regarding the trial and whether they will be engaging legal representation

c. the other side’s knowledge of the intention to file a notice of ceasing to act

d. the other side’s position as to maintaining the trial date

e. any factors which may affect the reliability of the last known address for service of the party stated in the proposed notice of ceasing to act

f. the reasons for the application to cease to act

3. an affidavit of service 

a. Exhibited: a copy of the correspondence from the solicitor to the client advising the client of the solicitors intention to file a Notice of Ceasing to Act and/ or a Copy of the Notice of Ceasing to Act
b. Service – comply with the County Court Civil Procedure Rules 2008
The judge who deals with the application may determine it ‘on the papers’ or may require

all parties to appear in open court. This will generally depend upon the proximity of the

trial date.

If the Judge grants leave to file a notice of ceasing to act, an order will be made placing the affidavit in support in a sealed envelope marked 'not to be opened unless by Order of a judge.'

All enquiries about this process should be directed to the Associate to the appropriate

judge or to the Directions Group.
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